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Classification  103.1 

OFFICE  OF  LhBOR  LEl.IORANDUM  NO.  2? 

Subject:    Working  Relationships  betxveen  Field  Employees  of  the 
Office  of  Labor  and  the  State  Extension  Services 

A 

A  manual  is  being  prepared  which  sets  forth  in  detail  the  division  of  responsi- 
bilities betv/een  the  Office  of  Labor  and  the  State  Extension  Services  and  the 
policies  and  procedures  to  be  followed  in  the  execution  of  the  farm  labor  supply- 
program  authorized  by  Public  La.v;  229>  73th  Congress »    This  raanual  vrill  be  distri- 
buted to  responsible  field  employees  of  the  Office  of  Labor  and  to  the  various 
State  Extension  Services  in  the  near  future  and  villi  govern  all  activities  under 
the  program.     In  the  meantime  existing  policies  and  procedures  mil  be  follovred 
except  to  the  extent  that  they  may  be  inconsistent  vrith  public  Law  229. 

Pending  issuance  of  the  complete  manual,  it  has  become  necessary  to  clarify  some 
points  relating  to  working  relationsliips  and  to  the  division  of  responsibility 
between  the  Office  of  Labor  and  the  several  State  Extension  Services  in  reference 
to  the  interstate  and  foreign  labor  program.     It  should  be  borne  in  mind  by  all 
concerned,  that  the  objective  of  this  program  as  stated  by  the  Congress  is  to 
assist  "in  providing  an  adequate  supply  of  workers  for  the  production,  harvesting, 
and  preparation  for  markets  of  agricultural  comraodities  essential  to  the  prosecu- 
tion of  the  v/ar  ,  ,  It  mil  help  to  reach  this  objective  if  ever;/  person 
engaged  in  the  farm  labor  supply  program  will  strive  to  establish  and  maintain 
harmonious  vrorking  relationships  with  other  individuals  and  agencies  concerned 
v/ith  the  farm  labor  supply  program. 

To  promote  the  development  of  an  effective  and  well  integrated  program,  it  is 
hereby  directed  that  field  operational  offices  of  the  Office  of  Labor  below  the 
Division  level  shall  be  located  in  the  closest  possible  proximity  to  farm  labor 
offices  maintained  by  the  various  State  Extension  Services.    Where  feasible, 
such  offices  should  be  located  in  the  same  building. 

Attached  hereto  are  Chapters  II,  III,  IV,  V,  and  VI  of  the  forthcoming  manual 
which  clarify  many  of  the  working  relationships  between  the  State  Extension 
Services  and  the  field  employees  of  the  Office  of  Labor.    The  policies  and  pro- 
cedures set  forth  in  these  chapters  will  be  follovred  by  all  persons  concerned 
until  and  unless  modified  by  direction  of  the  Director  of  Labor,    All  existing 
procedures  are  hereby  revoked  to  the  extent  that  they  are  inconsistent  vdth  said 
Chapters  H ,  III,  IV,  V,  and  VI.    This  memorandum  and  attaciments  should  be 
duplicated  by  Division  Offices  of  the  Office  of  Labor  and  by  State  Extension 
Service  offices  and  distributed  to  all  their  responsible  field  employees 
immediately. 
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CykPTER  II.     CEnTIFICriTION  6f  NEED  FOR  OUT-QF-ST.:TE 
■;QRKER^i,  PRISONEEc:  OF         ..Ju  TROOPS 


Section  1.     Interstate  or  Foreign  Agricultural  V'orkers 

201.1  Policy.     Certifications  of  need  for  out-of-state  agricultural 
vorkers  v;ill  be  ap  'roved  only  to  i.eet  labor  rei:uire;.ientR  in  the  pro- 
duction and  iiarvesting  of  agricultural  coraLiodities  essential  to  the 
proseciition  of  the  'var;  a.pprcval  ^"ill  be  given  only  after  it  has 
proved  Lapossible  to  secure  the  necessary  v^orkers  tlirough  an  active 
campaign  of  local  and  intra-state  recruit.^.ent  ivhich  takes  into  ac- 
count not  only  all  persons  normally  engcc^ed  in  agriculture,  but  also 
all  potential  agricultural  'Torkers,  both  far;',  and  non-fari.ij  such  as, 
r.en,  'vornen,  school  children,  recipients  of  old-age  assistance,  and 
persons  £ivailable  for  agricultural  work  on  a  parttine  basis. 

The  certif ict.tion,  '"^hen  approved  by  the  Director  of  Labor,  r.'ill  serve 
as  the  basis  for  the  final  execution  of  tlie  contract  bet'/reen  the 
eraployer  and  the  Office  of  Labor.     It  v;ill  a.lso  serve  as  the  basis  for 
the  execution  ox  contracts  ijetween  ^^orkers  and  the  Office  of  Labor, 
and  for  the  subsequent  transjoortc-.tion  of  contra.cted  ^vorkers  to  fill 
employer ' s  co  nt rac ts . 

201.2  Procedure .     The  procedure  will  be  as  follo",'s: 

(1)  The  county  agent,  ^.vith  the  assistance  of  the  coimt:/  fan.  labor 
advisory  cOiidttee  of  farLiers  and  other  responsible  citizens,  'vill 
detex^'iine  the  need  for  v'orkers  fro.,  outside  the  county. 

(2)  The  county  agent  vill  certify  to  the  State  Director  of  the 
Agriculturf  1  Extension  Service  the  need  for  '..orkers  v/hich  cannot 
be  ;..et  ".ithin  the  county. 

(3)  The  State  Director  of  the  Agricultural  Extension  Service  has  the 
responsibility  of  deterr.iining  the  need  for  agricultural  vorkers  fro;.: 
outside  the  State.    Before  certifying  need  for  interstate  or  foreign 
workers,  he  -.111  consult  :\'ith  the  Director  of  the  State  Uar  aanpo-;er 
Coini'iission  to  !..a,ke  certain  tlof.t  the  need  cannot  be  raet  by  non-far., i 
'vorkers  available  '.'ithin  the  State. 

(a)  If  out-of-State  doaxestic  '  orkers  can  be  obtained  fron 
other  States  --ithout  paying  for  the  transportation  of  such 
workers,  the  Extension  Director  in  the  State  of  need  );iay  make 
arrangements  for  recruiti  :ent,  directly  --ith  the  Extension 
Director  in  the  State  of  recruit- .ent . 

(b)  If  out-of-State  '-orkers  cannot  be  obtained  unless 
workers  are  transported  by  the  Office  of  Labor,  '.Tar  Food 
Administration,  tiie  Director  of  Extension  in  the  State  of 
need  sliall  certify  such  need  (on  form  EFL-10)  to  the 
Director  of  Labor,  ii'ar  Food  .Mministra tion.    Form  EFL-10 
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nhonld  i-e£iCh  ^Va shin... tori;,  D.  <X  le;.Ft  15  to  30  ..".:.vt.-  prior  to 

the  ti;..G  thi.t  the  ^vorkers  ^rc  neoded,  except  in  cat;3S  of  extrei  e 
eiierp-ency.     ;.t  tiie  ti.-o  for:.  EFL-10  i^-  sent  to  rasliin^ ton,  c. 
copy  ^'.111  be  sent  directly  to  the  Chief  of  Operations,  Oiiice  of 
L;.bor,  h'ar  Food  .\di.:lni^:tr;..t ion  in  the  hrec;.  of  D..ploy  ent.  After 
r':-v.i3'.;,  he  .7111  ii.v  .edlf-.tely  forv;;-. rd  tc   t/ie  Director  r.f  L.\bor, 
his  reco: -...endationo  vrith  j-er;pect  to  the  certif icc/tion. 

(4.)     The  Progra? ;  Branch,  Office  of  Labor,  '■'cr  Food  Ad.-.:  in  I  stn  •  1 1  on , 
i^ashington,  D.  C,  ".ill  revie-.'  and  approve,  adjust  or  reject  certi- 
f '.c;  oion;;;  of  need  for  t:ie  Director  of  L-..boi'-,  and  ^riil  deton^ine 
•,  hether  such  need  is  to  be  :  .et  '"Lth  foreij,n  :'orkers  or  :;ith  ■/orkers 
recruited  in  the  United  .--'tates, . 

(5)     U'oon  approval  of  a  certif  ic-  t  ion  of  need,  the  Pro.-^ra  ;.  Br.  .nch 
■".ill  advise  the  OT:'er:i  tions  i^r  .nea,  -the  "^ntra  State  Branch,  the  State 
Extension  Director  of  the  st^it.:;  conccrn.Hi,  hn-!.  the  Chief  of  Operations 
of  the  Office  of  Labor  in  the  a,rea  of  plt.cei.ent .     If  the  need  "Is  to  be 
i.et  -vith  inter-o;.  t'j:  ao'lcers,  tae  Progre,,:  Bri.nca  ■7ilJ.  also  advise  tiie 
CaLef  of  Op.!         ns  of  t.ie  Office  of  Labor  ■n.the  area  of  recruit- .ent . 
(For  infer  .-.ai:  a  :  i'out  rec.cuit;  .ent  procedures,  see  Ciiapter  TIT). 
The  cortifie.-.  l   a  oJ'  need.  v.-'.i''.  conta-'.n  th^  follo-ing  infcri..ation: 

(a)  Tlie  mi;;,ber  and  type  of  v/orkers  to  be  supplied. 

( b)  Tiie-  point  fro;..  -  hi  oh  "  crkers  -7111  be  I'.ov&d . 

(c)  Tne  destin.ition  of  vorkers  c;.na  t  ie  ncu.  e,  or  nc..;  les 
of  ea.ployers. 

(a)     The  oeriod  of  ei.-.oloyiiient -     (In  c;.a:'e  the  need  is  to  be  .■/let 
r.lth  inters aate  -orkers,  the  K-iniati:;  period  for  '-hlch  they 
aill  be  r^jcruited.) 

(e)     The  d^.r  ".r^a   all/  r.^  date,  tae  prevailing  v;agGC,  the  nature 
and  C'.aid loion;-:  oi'  t..^.  aousin;.,  ana  other  pertinent  data. 

(6')     IJi^on  racei")t  of  an  aporoved  certification  fro...  the  Pro^-,rai.. 
Branch,  the  Chief  of  Operations  of  tlio  Office  of  Labor  in  the  area  of 
alace  .ent  aiJ.l  slpi  the  ......pZ.oyer '  s  eontrocts  involveu,  :.akin^:  any 

necessvT^^    a  Liic  .tions  ^is  specifies!  ;.n  said  c-^rtif  ic.tion.     (For  infor 
h.ation  relet ivo  to  the  execution  of  contra  cts  see  Chapter  VT . )  'n 
case  the  apitroved  ce:'tif ication  does  not  authorize  delivery  of  the 
full  nu-  :ber  of  a'orkors.  ordered,  the  -vorkors  fiv;- liable  vrill  be  allocated 
accord*  n-;  to  need     .on,   the  eii-ployers  involved,  by  the  Chief  of  Ooera- 
tlons,  Ofi:;.ce  of  Ldoor,  upon  the  recoi'i;;.end;..t:  ons  of  the  Gt-.-te  Director 
of  Ajrricultural  Extension  of  th^^  St:-te  of  need. 
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(7)     In  case  the  certlf '-C-:;.tion  -involve 3  the  rocruiti-ent  of  inter- 
stcitc  v'orkerr,  the  "^ntrci-r-tc  t:  Br.^ncli,   In  ooll.i.boration  -.-ith  the 
Prcgrui'  Brj.nch,  •  il'i  jr;a:-,oti.:.to  ::".th  trie  T'-c^'tc  selected  for  rccruit- 
ent  ■vith  ru^y'.rd  to  tiie  nn: .-ber  -nd  type  of  pox-ren?:  to  be  recruited. 
It  viii  tr;.nf:'.lt  to  Scild  State,  or  Roat.e:T,  all  available  infor^.ation 
v.'ii,h  respect  to  the  conditions  of  e:.plo.yi-ent . 

{■^)     The  for«coinfo  "./ill  govern  all  tro.nrforr  (not  only  the  Initial 
v.ove,  but  also  ;:i.;brer uent  iicver.  ijet./een  St^.tes)  of  interota.tc  or 
forei.^Ti  a;iric\:iLtiir- .1  " ."0.-i;.err--  uiide'   contri.ct  to  the  ^fer  Food  id..,in- 
istration.    All  contracting,  e  ;;,le/crr  r-houle  be,   infor;-od  ot  x,\\e  ti^'-c 
of  tha  ..aklnc  of  the  contra  ct"  tik... b  the^,-  -.ill  noo  bu  per:..itted  t-.- 
i '.o ve  'v.orkerf  outt'i de  of  the  St-  te. 

(9)     '"ithin  a  .riven  Sta.:e,  inte rotate  or  forei;,,n  ^/orkerr.  \mdcr  contrc.ct 
to  tiir  vJifice  of  L-.bor,  '-'.r-r  Food  Ad-.ilni r-j t r' .t '.. c n ,  ^  a/  -.hen  ni,ceP:;c  rv 
be    oved  to  other  aohi-cr  - thin  r^a'd  ^'t-it',  alic;-.  tiUiir  eerv'cec  r-re 
ro'  uired  "  itifri  ri"*d  for  ■  hich  taey  r.co  ;  lloc  .ted;  and  tiie  exeenrer 

of  suc;!  intr-  -ftate  transf . of  inoarsi^.t:  -..ni  foreijjn  -'orherG    .111  be 
clmr^ied  t--  fun  ir-    ;  di.:    v;: ' l--ba.,  tij  th^  itate  Il.tonelen  director  imder 
Public  Lav:  S*^-     -^uci;  ..ov,,;-  -.-"thin      i'-oace,  of  inter-  f-,te  ^--orkere, 
should  be  v:o ri-'..:d  out  In  coll:3ora.tilon  with  the  Chief  of  Oper<;tlonr,  of 
the  Off  ice  of  J^i  or  an^-  i"e,  .ti.  '^■i  ri  ctor  o;   Ext,.neion  in  the  area  of 
anplo.7i:ent .     If  an^.v  ahan  ruel;    evv:;~  ;  re  a^iP,; ,    :ii,:,  Proi/r;  a  Branch,  Of- 
fice of  Labor,  rhould  be  natific;d  i.  ...eai:  telp  of  eke  dot;  ilfi  '•f  the 
-  transaction. 

aection  7 .     Ur  ;.  of  Trooja.i  in  A^erlculture 

2^2.1  Policy 

Gertif :  c^itionr-  for  tec  use  of  troopr  in  eariculture  '-ill 
be  reco,    ended  for  p)prov;..I  by  the  "k.r  food  Ad::  inirtr-.i tor 
only  in  c:.sa;-'  of  gra7f  e:  .er.?:aicy  aiiere  it  ii/.s  arov^d  im- 
possible to  obtcin  adeque:t..  mi;  ber:;  of  aorkers  fro.,  any  other 
source  and  -^rhcre,  brc  urr,  of  rueh  laker  rki-rta  e::.,  svibstantial 
oir.ntities  of  v:ar-er;.entiel  ii'sad  are  likely  1.0  be  ivasted.  ' 

2Q>7:.2  Procedure 

The   procedure  to  be  follovrod  is  outlined  '.-a  UfaS  Hec:dnue rters 
Luj.letin  ilo.  y/ ,  July  in,  19-43,   "Prograin  for  the  Utlliyation 
of  Troops  to    .eet  Critic.,1  Fare.  L;.bor  ^ai.ort;-.t;;es . " 

Section  ?. .     Prisoners  of  Vjar 

20 J  .1    Policies  end  procedures  y'.li  be  develooed  and  issued 
^h'tar  consultiition  •:'ith  the  "kir  Departii^nt. 


204.1.  Policy  with  Respect  to  Use  of  Transported  Agricultural 
YJorkers  in  Food  Processing 

Public  Law  229^  73th  Congress,  2nd  Session,  provides  in  Title  I,  Sec.  $  (h), 
"^■Jhen  authorized  by  the  Administrator,  workers  under  the  pro,o;ran  may  be 
used  in  the  packing,  canning,  freezing,  drying,  or  other  processing  of  perish- 
able or  seasonable  agricultural  products."    The  use  of  trans]3orted  a gr ic u Itu r a  1 
vrorkers    in  food  processing  vri.ll  be  authorized  by  the  Director  of  jjubor  only 
for  temporary  periods  and  then  only  under  the  follow-ing  conditions: 

(1)  That  the  workers  are  already  in  the  area 
where  the  need  exists,  and 

(2)  That  the  State  3:ctension  Service  has 
certified  that  the  workers  are  not  needed 
at  trie  time  in  agriculture  in  the  area,  and 

(3)  That  the  VJar  Ilanpower  Comraission  has  certified 
that  such  I'Vorkers  are  needed  to  save  substantial 
quantities  of  war-essential  food  which  will  be 
lost  if  such  workers  are  not  made  available. 

Processors  employing,  pursuant  to  Sec.  5  (h),  agricultural  x-^orkers  transported 
by  the  War  Food  Administration,  will  be  required  to  assume  such  resporisioilities 
with  respect  to  such  workers  as  are  required  of  agricultural  employers. 

It  will  be  possible,  under  the  conditions  specified  above,  to  make  some  v.'orkers 
available  to  processors  of  perishable  or  seasonable  agi-icultural  pi'oducts  on  an 
emergency  basis  and  thus  help  to  save  substantial  nuantities  01  war-essential 
foods  that  might  otherv/ise  be  lost. 

The  War  Manpower  Commission  retains  the  priraarj^  responsibility  for  recruitment 
and  placement  of  vrorkers  for  food  processors, 

204.2.  Procedure;  Detailed  regulations  governing  the  use  of  transported  agri- 
cultural workers  in  food  processing  are  novr  being  formulated  and  will  be  issued 
as  soon  as  possible  . 


CH^^PTER  III  -  KEC.iJITKaiT 
Section  1.    H.ecruitnicnt  of  Foreign  Agricultural  IJorkers 

301.1  A/^reenents  ivith  Foreign  Govamraents.    The  Director  of  Labor, 
after  consultation  xvith  the  Office  of  Foreign  Agricultural  Relations 
and  the  War  iianporrer  Corarnission,  v;ill  negotiate,  through  the  State 
Department,  agreements  for  the  importation  of  needed  workers. 

301.2  Policies  and  Procedures.    Policies  .  .and  procedures  vdll  be  form- 
ulated by  the  Director  of  Labor  and  supplied  to  recruitmsiit  officers. 

Section  2,    lR.ecruitment  of  Seasonal  Domestic  Agricultural 
Workers  for  Interstate  Transportation 

302.1  Designation  of  Recruitment  States.    The  Director  of  Labor  v;ill 
designate  recruitment  States  after  consultation  with  the  Directors  of 
the  State  Agricultural  Extension  Services  in  States  having  te.mporary 
surpluses  of  seasonal  agricultural  workers. 

302.2  Reciruitment  Responsibility.    Subject  only  to  the  supervision  of 
the  Director  of  Labor,  full  responsibility  for  recruitment  will  rest 
with  the  State  Agricultural  Extension  Service  in  the  recruitment  State. 
This  will  include,  among  other  things,  the  follovdng: 

(1)  Execution  of  a  work  agreement,     (See  Chapter  VI  for  appropriate 
procedure.) 

(2)  Clearance  v;ith  the  Selective  Service  Board  Yvdth  vrhich  the  appli- 
cant is  registered. 

Difficulty  has  arisen  in  several  'recent  cases  where  certain  domestic 
interstate  vrorkers,  after  contracting  with  the  Office  of  Labor  and  leav- 
ing for  emplo;;/m3nt  in  new  areas  ,  have  been  reclassified  I-A  and  ordered 
to  report  for  induction  by  their  Selective  Service  local  boards. 

Therefore,  it  is  mandatory  that  each  domestic  interstate  worker  who 
is  a  Selective  Service  registrant  and  who  is  liable  to  service  in  the  Armed 
Forces,  clear  his  transfer  mth  his  Selective  Service  local  board  prior  to 
being  transferred  to  a  new  farm  area.    At  the  time  of  recruitment  the  Ex- 
tension Service  representative  mil  see  that  each  such  worker  has  obtained 
necessary  cl^..arance,  and  the  Office  of  Labor  representative  volll  require 
evidence  from  the  vrarker  of  this  clearance  before  executing  a  work  agreement 
with  him. 

In  addition  to  clearing  with  his  local  board,  the  registrant  (domestic 
interstate  vrorker)  should  also  obtain  from  the  board  insitructions  as  to 
what  information  concerning  his  new  employment  will  be  required  b^^  the 
board  in  order  to  continue  the  "agricultural"  classification.    The  local 
board  should  provide  the  registrant  mth  the  specific  forms  utilized  in 
connection  with  agricultural  deferment.    Upon  completion  of  the  transfer 
and  at  the  beginning  of  employment  at  the  nevj  location,  the  registrant  or 
the  employer  should  then  forward  the  required  information  to  the  registrant* 
local  board  for  the  registrant's  file.    The  Extension  repr.;sentative  in  the 
area  of  eraplojrment  will  determine  that  such  information  has  been  forwarded 
to  the  registrant's  local  boai'd. 


The  Nationar'"Headquarters  of  the  Selective  Service  System  has 
informed  us  that  this  procedure  should  prevent  the  difficulty  en- 
countered in  previous 'transfers . 

(3)  Securing  a  doctor's  certificate  that  the  applicant  is  physically 
qualified  for  agricultural  vrork  of  the  t;^'pe  offered  and  that  he  is 
suffering  from  no  coixiunicable  diseases,     (Use  \lFk  Form  OL-306-2) 

(4)  Securing  a  written  release,  signed  by  the  county  agent,  giving  the 
applicant  perr.iission  to  travel  from  th..  .county  at  Governriient  expense  to 
engage  in  agricultural  Trork  elser/here. 

'5)    Providing  necessary  transportation  and  subsistence  to  assenblj^- 
points  for  departure  to  other  States*  • 

(6)  Providing  the  transportation  escort  at  the  assembly  points  viith  a 
list  of  names  and  addresses  of  workers  recruited, 

(7)  Compliance  mth  suph  other  standards  for  recruitment,  such  as 
minLmum  age,  as  the  Director  of  Labor  may,  from  tirae  to  time,  prescribe. 

(3)    Supply  the  transportation  escort  with  name  and  address  of  the 
receiving,  officer  at  each  detraining  point. 

302,3    Reimbursement  for  Expenses.    The  State  Extension  Service  i.'ill 
be  reimbursed  for  expenses  incurred  in  interstate  recruitment  from 
funds  available  to  the  War  Food  /idjninist ration  where  such  expenses  caxi 
be  separated  with  reasonable  accuracy  from  that  of  the  intra-state 
program. 

Section  3.    Recru.itment  of  Regular  Domestic  Agricultural 
VJorkcrs  for  Interstate  Transportation 

Policies  and  procedures  covering  recruitment  of  workers  to  be  placed 

as  regular  hired  hands  in  labor  shortage  areas  in  other  States  are  being 

formulated  and  will  be  issued  in  the  near  fut  ure  b;;-  the  Director  of  Labor, 

Section  U.    Recruitment  of  Workers  for  Intrastate  Transportation 

Policies  and  procedures  will  bo  developed  and  issued  by  each  State 
j-.xtension  Service.    Tvra  copies  should  be  forwarded  to  the  Director  of 
Labor,  Washington,  D.  C,  for  revievf. 

Section  5,    Recruitm.ent  of  Workers  for  Local  Placement  •  . 

Policies  and  procedures  v:ill  be  developed  and  issued  by  each  State  Exten- 
sion Service,    Tno  copies  should  be  forwarded  to  the  Director  of  Labor, 
Washington,  D.  C,  for  review. 


Section  6,    Health  Aspects  of  Recruitment 


Numerous  health  problems  are  created  by  the  movement  of  farm  labor. 
In  order  to  meet  these  problems  effectively,  it  is  essential  that  there 
be  close  coordination  between  the  functions  of  recruitment  officials 
(primarily  State  Extension  Service  personnel),  transportation  officials, 
and  medical  and  related  personnel. 

306.1   Examinations  a  Phase  of  Recruitment 

As  an  essential  feature  of  the  recruitment  of  every  farm  worker  and  his 
dependents  for  transportation  by  the  VJFA,  beyond  the  lirait  of  the  State, 
a  competent  medical  examination  including  the  performance  of  certain 
immunizations  and  laboratory  tests  should  be  performed.    The  general  ad- 
ministrative outlines  of  this  policy  follows. 
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'  '1,     In  the  interest  of  all  pp.rtics  conccrnGcL,  a  medical  examination 
shall  "be  n.n  essential  prerequisite  to  the  recruitment  of  any  farm 
v/orker  vfho  is  a  candidate  for  trpjisportation  at.  G-ovornment  expense 
"beyond  the  limit  of  the  State.     La'jor  recruited  for  use  viithin  the 
State  and  to  "be  transported  at  -G-ovcrnmont  expense  vrill  "be  given  such 
medical  examination  as  the  State  Director  of  Extension  may  prcscri"be 
L)ut  in  any  event  vrill  "be  inspected  carefully  to  assure  funds  arc  not 
needlessly  expended  on  persons  v;ho  a.rc  not,  to  the  experienced  eye, 
fitted  for  the^  type  of  v;ork  for  vrhich  recruited.     The  important 
reasons  for  the  requirement  of  a  health  examination  for  workers  to 
"be  transported  interstate  arc  as  follov;s: 

a.     Prevent  spread  of  communica"ble  disease  in  new  a.rea  and  during 
t  r  an  sp  0  r  t  a  t  i  0  n . 

"b,    "Conforr-  to  regulations  of  the  State  of  placement. 

c.  Assvi.re  vforkcr  is  fitted  for  tyi^e  of  v/ork  for  vrhich  selected  and 
r.ininizQ  man-days  lost  due  to  sickness. 

d.  Preservation  of  good  pu"blic  relations  'jotwocn  the  Tedoral 
G-ovcrnment  and  the  States  of  recruitment  and  placenont. 

e.  Efficient  use  of  G-overnment  transportation  funds. 

f .  Safogu.ard  the  individunl '  s  health  and  life.  - 

g.  Performance  of  essential  immunizations. 

2.     It  is  recognized  that  •availa"blc  farm  lal)or  manpov/er  has  "been  great- 
ly diminished  "by  the  demands  of  military  service  and  industry.  Any 
standards  of  selection  of  v;orkcrs,   therefore,  rrasz  "bo  realistic  and 
flexilDlc.     The  health  status  of  each  individual,  however,  must  "be  regar- 
ded ac  an  CGSontial  factor  in  making  the  decision  as  to  his  eligi"bility 
for  rcoraitnori  b,- 

3t. ;    Tho  nini.mum  ago  of  v/orkcrs  accepted  und^r  contract  for  transporta- 
ticrx  ^t'or  nou- -hazardous  occupations,'  is  (now,''  18  years  unless  the  youth 
is  accompanxuC  "by  a  parent  or  guardian,   or  is  part  of  an  orga-nizcd  and 
supervised  yo\j.zh  group.     Tamilics  v/ith  small  children  (under  10  years) 
should  U3ij.ally  not  "be  accepted  cxcoiot  v/hcrc  v;orkcrs  are  recruited  for 
year-round  vrork. 

In  the  :.3.se  of  la"bor  recruited  for  interstate  movement,  it  v/ill  "be 
the  rcspunr-iiL ility  of  the  Chief  of  Operations.  Office  of  La"bDr,   to  see 
that  the  modlca.l  examination  program  as  outlined  herein  is  follov;ed.  He 
vrill  "bo  assisted  "by  the  Medical  Officer  v;ho  will  supervise  all  medical 
aspects  of  the  program„    Vfherevor  fcasi"blc  he  v/ill  utilize  the  services 
of  the  agricultural  vrorkers '  health  associa^tion  in  the  area.. 
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5.  Full  cooperation  ■botvrcGn  the  Chief  of  Operntions,  Office  of  Laljor, 
and  the  State  Director  of  Extension  is  essential  in  interstate  rocruit- 
nont  and  full  information  should  "be  furnished  pronptly  to  the  Chief  of 
Operations  "by  the  State  Director,    This  infornation  v;hich  should  "be 
transmitted  to  the  Medical  Officer,  should  include  the  places  of  recruit- 
ment, the  ontrainnent  center  or  centers,  the  nunher  and  type  of  v;orkers 
to  be  recruited,  the  nature  of  the  vrork  for  v/hich  recruitQd,  the  date 
rccruitnont  is  to  "begin,  the  date  of  intended  transportation,  the 
destination  of  the  transportees,  the  tine  to  "be  spent  out  of  the  State, 
the  recruitment  official's  name  and  address,  and  nny  other  pertinent 
data. 

6.  Numerous  factors  must  "be  taken  into  account  in  arriving  at  the 
final  pattern  for  performing  each  medical  examination,  including  the 
nature  of  the  work  to  "be  performed;  availa'cle  time  for  arranging  the 
procedure;  duration  of  expected  employment  outside  the  State;  number, 
age  and  sex  of  the  candidates  for  transportation;  availa"ble  local 
physicians;  clinic  and  hospital  facilities;  la"boratory  facilities  for 
serological  and  other  tests;  advisa"bility  of  X-ray  studies;  health 
regulations  of  the  State  of  placement;  system  of  transportation  (whether 
from  a  single  or  from  multiple  centers);  and  the  supply  of  recruita'ble 
lalDOr, 

7.  In  no  instance  should  transportation  of  essential  workers  "be  unduly 
delayed.    The  degree  of  thoroughness  of  the  medical  examination  should 
"be  adjusted  to  the  requirements  of  efficient  recruitment  o-nd  trans- 
portation.   Only  on  the  concurrence  of  the  Medical  Officer  should  the 
performance  of  a  medical  examination  of  interstate  workers  "be  vmived 
completely  and  reliance  placed  entirely  on  the  judgment  of  the  recruit- 
ment .officials. 

8.  Each  candidate  found  eligi"blc  for  interstate  transportation,  after 
he  shall  have  received  an  examination  "by  competent  medical  authority, 
v;ill  "be  provided  a  certificate  (Part  I-I  of  Form)  shov/ing  hin  to  "be  free 
from  connunica"ble  diseases  or  physical  defects  v/hich  v/ould  constitute 

a  hazard  either  to  himself  or  to  the  community  of  placement,  or  v;hich 
v/ould  materially  impair  his  a"bility  as  a  farm  vrorkor,    iTecessary  forms 
vfill  "be  provided  "by  the  appropriate  agricultural  v/orkcrs'  health 
association, 

9.  Local  community  health  services,  for  which  remuneration  is  not  neces- 
sary, v;ill  be  utilized  whenever  available.    Any  necessary  payment  for 
medical  or  other  services  incident  to  this  function  will  ordinarily  be 
borne  by  the  agricultural  v/orkers '  health  association  v/hcro  contracts 

to  perform  such  services  for  the  Office  of  Labor  have  been  executed. 


10,    A  copy  of  the  "Conclusions"  of .each  medical  examination  (Part  II 
of  Form)  should  accompan-'  each  transported  worker,  showing  him  to  be 
medically  acceptable  for  transportation  and  showing  ^Atiether  he  is  or 
is  not  prohibited  from  doing  §_tre.nuous  farm  v/orkk 

306.2    Pattern  of  Or.i^^anization  of  Examinations. 

(a)  Discretion    of  I.Iedical  Officer.     It  is  noted  that-  ultimate  responsi- 
bility'for  the  performance  of  medical  examinations- 'has  been  vested  in 
the  Chief  of  Operations^  Office  of  labor,  while  the- actual  medical 
details  of  these  examinations  are  to  b.-;  under  the  supervision  of  the 
Medical  Officer.     It  goes  wdthout  sajmig  that  the  Medical  Officer  will 
utilize  the  resources  of  the  agricultural  workers''  health  association 

in  the  area  and  enlist  the  help  of  other  health  services  personnel  to 
the  extent  that  is  feasible . 

It  should  be  clearly  recognized,  hovrever,  that  a  great  deal  mil  depend 
on  the  ability  of  the  Medical  Officer  to  secure  the  full  cooperation  of 
the  State  recruitm.ent  officials,  usually  representatives  of  the  State 
E>ctension  Service.     Specific  procedure  for  performing  physical  examina- 
tions is  purposely  not  being  spelled  out  here.   'This  Is  because  it  is 
recognized  that  tremendous  variability  exists  in  local  situations  and 
the  final  pattern  must  depend  on  the  discretion  of  the  medical  staff,  with 
t  view  to  the  numerous  factors  cited  under  point  IJo,  6,  paragraph  306, 1« 
Once  contact  has  been  made  v^ith  a  Statu  Extension  Service,  however,  it 
is  quite  possible  that  most  subsequent  recruitments  in  that  State  will 
follow  an  established  pattern  so  that  the  Medical  Officer  need  not  person- 
ally be  on  hand  for  each  recruitment,    Tu-v,  Medical' Of ficer  may  delegate 
his  authority  not  only  to  health  services  and  AV/HA  personnel,  but  also  to 
recruitment  and  transportation  personnel  to  the  extent  .that  he  has  had  an 
opportunity  to  discuss  problems  with  them  and  that  he  consequently  has 
confidence  in  their  ability  to  assume  these ' responsibilities. 

(b)  .   Mass  Examinations  Preferable.     It  may  be  stated  that,  in  general, 
examinations  in  an  assembly  or  entrainment  center  are  likely  tp  be  more 
carefully  done  than  if  left  in  the  hands  of  numerous  undirected  local 
physicians  in  the  home  comR-ranities.     It  is  realized  that  special  problems 
are  created  by  the  task  of  organizing  a  mass  examination  of  this  type, 
but  if  it  i'S  done,  the  type  of  exarrdnation  performed  is  subject  to  much 
closer  supervision,  T/vith  the  performance  of  necessary  inTriunizations  and 
issuance  of  written  records  of  the  findings.    Available  AWHA  nurses  should 
be  utilized  to  assist  in  the  p-erformance  of  such  mass  examinations. 

306.3    Technical  Features. 

(a)    Imraunizations.     It  is  to  be  emphasized  that  the  transportees  receive 
imiTiunizations  including  a  smallpox  vaccination  on  all  persons  (^^^.ether  or 
not  successfully  vaccinated  in  the  past),  a  first  injection  of  diphtheria 
toxoid  on  all  children  under  12  years  of  age,  and  a  first  injection  of 
tj^hoid  vaccine  on  all  persons. 
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(b)  Laboratory  Tests.     In  addition,  certain  laboratory  exaninations 
should  ■'00  performed,  except  v/hon  specifically  v/aived  by  the  Medical 
Officer.    These  shall  include  a  serological  tost  for  syphilis  (  a 
sinrple  screen  flocculation  test)  on  all  persons  ih  years  or  over  and 

a  urine  examination  for  sugar  and  albumin  on  persons  35  years  and  over. 
Serological  tests  should  be  considered  advisable  only  v;hcn  transported 
workers  are  to  remain  out-of-the  s'tatc  for  30  days  or  longer,  unless 
the  local  health  officials  in  the  area  of  recruitment  desire  the  per- 
formance of  these  tests  as  a  local  case-finding  meaisurc.     No  person 
giving  a  history  suggestive  of  tylphoid  fever  shall  be  transported  before 
a  negative  stool  examination  is  obtained,    Vfhenever  possible,  X-ray  or 
fluoroscopic  examinstions  of  the  chest  arc  to  be  r.mde  on  all  persons 
or  at  least  on  persojis  having  the  faintest  suspicion  of  pulmonary  tuber- 
culosis. 

(c)  Standards  of  Acceptability.    An  effort  should  be  made  to  enforce 
stricter  standards  of  medical  acceptability  than  have  been  tolerated  in 
the  past.    The  experiences  gained  from  transportation  of  inadequately 
examined  vjorkers  have  been  so  numerous  and  discourcaging  that  the  develop- 
ment of  a  sound  program  requires  definite  elevation  of  our  standards. 

If  the  physician  is  in  doubt  concerning  the  likelihood  of  a  particular 
individual  being  able  to  perform  farm  v/ork,  then  the  candidate  should 
be  rejected.     It  is  realized  that  this  policy  v/ill  make  the  task  of 
recruitment  m.ore  difficult,  since  a  larger  percentage  of  candidates 
vrill  have  to  be  rejected.     This,  however,  cannot  be  helped  if  v/e  arc 
to  discharge  the  responsibility  put  upon  us  to  screen  out  persons  incap- 
able of  doing  farm  vrork,    A  factor  of  leev/ay  in  cases  of  slight  doubt 
concerning  the  eligibility  of  a  particular  worker  for  transportation  is 
afforded,  you  vrill  note,  by  point  ilo.  3  under  the  "Conclusions"  of  the 
Medical  Examination  Record,    A  worker  may  still  be  accepted  though 
barred  from  strenuous  farm  work. 

Certain  communicable  and  non-communicable  diseases  may  be  considered 
as  special  grounds  for  exclusion  from  transportation  in  all  cases. 
These  are  indicated  in  the  form  entitled  "Instructions  to  axamining 
Physician".  v;hich  follows.     This  form  should  be  given  to  all  physicians 
performing  examinations  in  this  program.. 


IITSTRUCTIOHS  TO  IIXa.hIlTI'JC-  PHYSIGUiJS 

1.  This  Gxanination  is  being  pcrforncd  in  the  interest  of  protecting 
the  heo.lth  of  csscntir'-l  farm  v/orkcrs  transported  "by  the  War  I^ood 
Adninistration  and  the  health  of  conriunities  to  vrhich  they  are  trans^ 
ported.     It  is  designed,   therefore,   chiefly  to  clininatc  iDcrsons  with 
conmnica'ble  diseases  or  v/ith  serious  physical  defects  or  disorders. 
Your  decisions  on  the  ncdical  ac£;eptahility  of  a  person  for  transpor- 
tation as  a  farm  v;orkor  v/ill  be  a  final'  guide  to  rccruitnent  officials 
(subject  only  to  review  and  approval  by  the  Medical  Officer.) 

2.  The  nininun  age  of  v/orkers  acceptable  for  transportation  is  18  years, 
unless  the  youth  is  acconpanied  by  a  parent  or  guardian  or  is  part  of  an 
organized  and  supervised  youth  group,    Fanilies  with  children  under  10 
years  of  age  should  usually  hot  be  accepted,  except  where  rccruitnent 

is  for  ycar-ro\ind  vrork. 

3 .  Rordndors  to  Exanining  Physician  •  ■ 

Special  grounds  for  exclusion  of  farn  workers  or  their  dependents 
are  the  following: 

A.     C 0 rinun i c ab  1  c  diseases 

•1,    Active  pulnonary  tuberculosis 

2.  Tjrphoid  carrier  state 

3.  Sj^hilis  in  a  com  amicable  state  (any  case  under  four  years 
since  onset,  inadeajiatcly  treated,)  gonorrhea  or  chancroid 

U.     Severe  scabies  or  jjcdiculosis 

^.    Any  acute  connuni cable  disease  such  o.s;- 

(a)  Scarlet  fever 

(b)  Diphtheria 
---                 (c)  Measles 

(d)  Murps 

(c)  'fho oping  cough 

(f)  Hheunn,tic  fever 

(g)  Other 

6.  aicute  rosDiratory  infection  (likely  to  be  spread  to  others 
on  crowded  train- ride) 

7.  Other  chronic  conrnjjiicable  diseascj- 

(a)  Malaria 

(b)  Trachoma' . 

(c)  AMocbic  dysentery 

(d)  Lyrpho granuloma  vonercun 
(c)  Other 


B,    ITon-Connunic^'^-'blo  diseases  (applies  to  vforkcrb   .-»t  not  to 

dependents) 

1,  Heart  disease  vrhich  nay  seriously  interfere  v;ith  v/orking 
alDility 

2,  Cancer  ' 

5.  ■  Sialictcs  nollitus  "  "  - 

h,    Kjrpc-rthyroidisn  or  other  severe  ■neta'oolic  diseases  vrhich  rvay 

seriously  interfere  v;ith  vrorking  ability 
5 •    ■'^f^'^^^iced  "bilateral  in;4TLinal  h.ernitas 

6.  Disa'clinj^  orthopedic,  nourological,  or  vascular  condition  of 

extrenitics  .     -•  . 

7.  Severe  crippling  arthritis,   including  the  spine 
■  ■  '       8,    Chronic  nephritis  v/ith  eder.va 

S,  ■  0"bvioUs  nental  disorder,'  chronic  alcoholisn  or  psychopathic 
personality 

.10,    Severe  acthr-ta  or  other  chronic  pulmonary  'Msease 

11.  UnquostionalDlc  jauiadice       -  "  .  ; 

12.  Ohvious  senility 

13.  Other  conditions  causing  serious  physical  or  ncntal  inpair- 

ncnt 

h.     It  is  to  Ijo  enphasizod  that  QVOTy  person  to  he  transported  shall 
rccciveJ 

0 

(a)    Snallpox  vaccination  ^ 
(h)    Diphtheria  imunizat ion— first  injection  (for  children  I5  years 
or  under) 

(c)  '  Serological  test  for  syphilis 

(d)  '    Typhoid  vaccine — -first  injection 

•5.     Tra,nsioortation  should  not  "bo  dol<ayod  -until  the  serological  test 
report  has  "been  returned.     This  -report  should,  hov/ever,  "oe  sent 
directly  to  the  i-icdical  Officer  in  the  area  of  placement  as  soon  as 
it  is  olDtainod, 

If  it  is  "believed  that  an  X-ray  cxanination  for  the  detection  of 
pulnonary  tu"borculosis  or  other  special  cxanination  is  necessary 
"before  a  nodical  decision  can  "be  reached,   it  should  "be  porforned, 
vrith  the  "bill  for  services  rendered  "being  su"bnitted  as  indicated 
"^clow,  . 

6,    'On  conplotion  of .the  nodical  cxanination  forn,  give  Part  II  (copy 

of  the  "Conclusions")  to  the  farn  worker  and  return  the  nain  portion 
to  the  recruitncnt  official  fron  v/hon  you  received  it.  It  is  under- 
stood that  the  forn  vdll  "be  filled  out  as  conpletely  as  local  condi- 
tions ond  facilities  Dornit,    •  , 
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^i.  voucher  for  services  rendered  should  be  su"bnittcd  according  to 
instructions  you  v;ill  receive  fron  the  recruitncnt  official,  '.nien 
this  is  su"bnitted  you  v/ill  "be  paid  for  your  services  pronptly. 


PART  I 

Name 
Address 
Age  " 


wFA  fori;  CL  306-2 
AGRICULTURAL  lORKERS  HiLhLTH  hSSOCIaTION         To  be  filled  in 

bj  Recruiting 

IvEDICAL  EXkMINATION  FOR  F^RIi  LnBQR  TlLJISPORTEES    Official  Only 

.       '      ■    ■  ■  '  State  of  Desti- 

nation 


Years. 


Sex 


Color 


HISTORY 


Year 


Col. 


Year 


^Tuberculosis  * ,  _ 

^^Sjrphilis,  ♦,. . . .  ♦ . 

_Typhoid  fever  

Epilepsy  or  psychosesi. . 

(Specify) " 


_Sinallpox  . , . . , 

_Diptheria  

_Typhoid  fever. 
Other. , ,  


N'ole;  Smallpox  vaccination  should  be  done 
on,  all  persons  before  transportation. 
Diptheria  toxoid  should  be  given  to  all 
children  under  12. 


PHYSICAL  EXhMINATION 

If  negative,  record:  N,  If  positive,  specify  details  and  record  chief  findings 
below,  under  .'.'Conclusions,"  .        ■  • 


Malnutrition 


Skin 


Eyes  and  Ears 

Throat  I 

..Thyroid  


Lua  g  s  

■Blood  Pressure_ 
Heart 


Abdomen  

Hernia  

Genitals 
Anal 


Varicosities  

LABORATORY 

Serological  test  for  S3-'philis_ 
Vfidal  or  stool  culture 


Spine  _^  ' 

J  0  int  s  

Locomotion.,  .  .  ,  

General  nervous  system_ 
Mcritcil  status 


Urine: 


Thro:-.d  culture  

~ (Dairy  Workers) 
Chest  X-Ray  or  fluoroscopy  ■ 


. ..  ,  (Su;'o.r) 

Other  laboratory  

COMCLUSIOIIS 

1.    Any  communicable  disease 
If  so,  what  


.(Albumen) 


2. 


List  any  physical  defects  lAjhich  render  this  person  ineligible  for  fai-m  lAork  or 
the  remedy  of  which  would  improve  his  working  ability/  
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:    .    '       '  ^ 

■'3.     Is  this  person  prohibited  from  doing  unusually  strenuous  farm  work? 

.       -  .  .     (Yes)  (J^ 

4.    This  person_^   is  eligible  for  transportation  as  a  farm  vrorker 

(Check  one }  ,    ,  is  not 

from  a  health  point  of  view. 

Signat\ir&  ;  ^1.1,  D, 

'  Place  

Date  

 (Tear  here)  


PART  II  This  part  to  be  retained  by  worker 

Summary  of  l.iedical  Examination 

1,    Any  communicable  disease      Name^  

Yes  No 

If  so,  what  


2.  List  any  physical  defects  which  render  this  person  ineligible  for  farm  work 
or  the  remedy  of  vrhich  would  improve  his  working  ability  |^ 

3.  Is  this  person  prohibited  from  doing  unusually  strenuous  farm  work? 

(Yes)  '  (No) 

U*    This  person'   is  eligible  for  transportation  as  a  farm  worker 

(Check  one )  is  not 

from  a  health;  point  of  view, 

Sighature___  ^  ^LI.  D, 

Place   , 

Date 


(PLEASE  NOTE;     IN  REPRODUCIN  G,  THIS  FORM  IT  V.'ILL  BE  IvECSSSaRY 
-TO  MIliEOGRAPH  Ft^KT  II  SEPaR..TELY  . )  "    •  ■ 
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306.4  Payment  for  Services 

Examining  physicians  are  to  be  given  instructions  regarding  the  sub- 
mission of,  proper  invoices  to  the  appropriate  AIYHA,  if  renumeration 
.is    expected.    Regular  medical  authorization  forms  of  the  Association 
will  be  used  (combined  authorization  and  invoice  form.)    The  AYJHA. 
should  prepare  a  "handout"  instruction  for  the  information  of  examining 
physicians  so  that  there  shall  be  no  delays  in  paying  for  sel-vices 
performed.    Upon  completion  of  the  examinations  an  appropriate  official 
(A.TPIA  nurse  or  transportation  supervisor  or  any  other,  designated  employee 
of  the  Off  ice  of 'Labor)  will  certify  receipt  of  the  authorized  services 
on 'the  authorization  form. 

306.5  Medical.  Referrals 

In  a  health  program  with  high  mobility  of  the' -beneficiaries,  special 
importance  attaches  to  the  prompt  and  accurate  handling  of  records  for 
referral.    The  cooperation  of  transportation  personnel  is  essential  to 
the  adequate  performance  of  these  medical  functions. 

Following  any  recruitment  examination,  proper  referrals  of  rejected  and 
of  qualified  candidates  for  transportation  should  be  made  immediately. 

(a)  Accepted  Candidates.    T/ith  regard  to  the  referrals  on  all  accepted 
and  transported  persons,  the  transportation  agent-in-charge  shall  be 

^    considered  responsible  for  direct  delivery  of  the  medical  examination 
record  (Part  I)  to  the  Medical  Off icer  in  the  area  of  placement,  with 
notation  being  made  on  the  medical  record  of  each  worker,  on  the  exact 
location  of  his  placement. 

The  Medical  Officer  after  review  of  the  referrals  will  forward  them  to 
the  clinic  serving  the  particular  worker  or  his  dependents,  with  any 
appropriate  instructions  concerning  follow-up  immunizations,  laboratory- 
tests,  or  corrective  measures  which  are  indicated  on  the  particular  case. 

When  particular  tests,  such  as  serological  tests  for  S3rphilis,  are  per- 
formed in  the  recruitment  area,  the  results  of  which  are  not  available 
until  after  the  ^TOrker  has  been  transported,  then  these  results  shall 
be  fon-'.^arded  promptlj?-  to  the  Medical  Officer  in  the  area  of  placement 
by  mail  as  soon  as  they  are  obtained.    He  will,  in  turn,  forward  these 
records  at  once  to  the  health  center  serving  the  particular  worker  or 
dependent. 

(b)  Re.jected  Candidates.    In  cases  of  rejection  the  medical  records 

are  to  be  referred  by  mail  to  the  Medical  Officer  in  the  area  of  recruit- 
ment, Y:ho  will  make  any  appropriate  referrals  to  the  local  health  author- 
ities or  to  the  individual  himself. 


(c)  Cortif icn.tion  to  tho  ?.^.rn  V/orkor  Forsonr'.lly.    l.p..ch  c."'.nr'.if'.p,tc  for 
trn.nsportr-^.tion  ox'^.r-dncd  shall  oc  given  r^.  vrrittcn  str'.tcnent  of  the  "Con- 
clusions" of  the  ncr'-icnl  cxriiiinn.tion  (Part  II  of  the  iior'.ical  Hxar.inp.tion. 
Record)  in  accordance  with  xooint  ITo,  8  and  point  I'-'o.  I3  of  OL  i-ienor.an- 
dun  ITo.  Ig. 

(d)  Pro-Transportation  Records  on  roreif?:n  M^orkcrs.    Regarding  inter- 
national referrals  of  persons  nc^ilj  recruited  in  foreign  nations,  nodical 
data  on  transported  Ccasos'  v;ill  "be  referred  "by  the  personnel  rcsponsilDlc 
for  the  exaninations  to  the  Medical  Officer  in  the  arep.  of  final  placc- 
ncnt,  in  the  charge  of. the  transportation  agent  just  as  for  interstate 
referrals.     Special  "cpidcniologic  reports"  v/ill  "be  issued  for  all 
accepted  cases  of  non-infectious  venereal  disease,  in  accordance  vrith 
the  instructions  in 
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CHAPTER  IV,  TRANSPORTATION 


Section  1,  General 

4-01,1    Interstate  Transportation  of  Forelp:n  Workers,    Foreign  workers 
will  be  transported  to  certified  areas  of  need  aind  mil  be  delivered 
to  the  State  Extension  Service  which  viill  place  said  workers  with 
employers  having  properly  signed  contracts  with  the  Extension  Service 
and/or  17ar  Food  Administration,     Upon  completion  of  the  contract 
period  or  sooner  if,  by  mutual  agreement  of  worker,  employer,  Office 
of  Labor  and  Extension  Service  (See  Chapter  VI),  workers  will  be 
transported  by  the  Office  of  Labor  to  certified  employment  areas  in 
other  States,  or  repatriated, 

401.2  Intrastate  Transportation  of  Foreign  T.orkers,  Within  a  given 
State,  foreign  wrkers  may,  when  necessary,  be  moved  to  other  points 
"within  said  State  wtiere  their  services  are  required.    Such  moves  will 
be  worked  out  between  the  Chief  of  Operations  and  the  State  Extension 
Director.    The  transportation,  subsistence  and  medical  care  enroute 
will  be  arranged  and  paid  for  by  the  Office  of  Labor. 

401.3  Interstate  Transportation  of  Domestic  Agricultural  ?'orkers. 
Interstate  domestic  agricultural  workers  will  be  transported  to  certi- 
fied areas  of  need  and  delivered  to  the  State  Extension  Service  for 
placem.ent.    Recruitment,  including  medical  examinations,  clearance 
T"ith  Selective  Service  Boards  and  execution  of  work  agreements,  is 

the  responsibility  of  the  Ibctension  Service,     (See  Chapter  III_, 
Recruitment) ,    Transportation  escorts  vdll  purchase  tickets  for  all 
recruits  certified  to  him  as  properly  recruited  by  the  Extension 
Service.     (The  county  agent  will,  at  the  point  of  departure,  supply 
a  list  of  names,  numbers,  and  addresses).    The  Chief  of  Operations 
T.dll  collaborate  with  the  State  Extension  Service  in  the  recruitment 
State  or  States  in  establishing  departure  points  and  dates. 

4-01.4-    i.fonthly  Allotment  Requests.    Monthly,  in  advance,  each  Chief 
of  Operations  mil  request  the  Director  of  Labor  to  approve  allotments 
of  funds  for  the  purpose  of  covering  expenditures  by  each  respective 
operations  office  in  connection  ivith  (a)  the  transportation  of  workers, 
(b)  subsistence  of  workers  enroute,  and  (c)  local  transportation  and 
subsistence  for  foreign  workers  in  areas  of  employment.     (See  Chapter 
XII). 

4-01,5    List  of  Persons  Transported,    Office  of  Labor  escorts  vdll 
prepare  a  list  of  names,  numbers,  point  of  recruitment,  and  desti- 
nation of  all  worlcers  (and  family  members)  tliat  "travel  "under  their 
supervision.    The  head  of  the  transportation  crew  mil  forward  one 
copy  of  the  list  to  his  Chief  of  Operations,  deliver  one  copy  to  the 


Office  of  Labor  representative  or  Extension  Service  representative  in 
change  of  receiving  transported  workers  in  the  area  of  employment,  and 
keep  one  copy  for  his  ovm  records,    OL  'JFA  Form  401-1  v;ill  be  used  for' 
this  purpose, 

Zi.01.6    Reports.    All  transportation  escorts  v;ill  submit  complete  reports 
on  every  movement  immediately  after  its  completion  on  VJFA  Form  01-49 ^  in 
accordance  vjith  instructions  which  have  been'  issued  to  cover  the  filing  of 
this  report.    Office  of  Labor  Instruction  529.1,  "Instructions  for  prepara- 
tion of  WFA  Form  01r-k9 ,  "Transportation  Logj'"  should  be  coded  401.6  and 
filed  under  this  section.    Form  OL-49  will  be  continued  in  use;  when  new 
supplies  are  reproduced  it  will  be  renumbered  as  VJFA  OL  Form  401-2, 
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4.01.7.    Enroiite  Health  Services. 

■  1,    Nursing  Services.    For  any  raovement,  of  100  or  more  persons 
in  interstate  transportation,  a.  nurse  should  be  provided  in  accompani- 
ment.   This  is  particularly  necessary  vihen  women  and  children  are  among 
the  transportees.    The  agricultural  workers 'health  association  in  the 
area  of  recruitment  should  have  available  a  .supply  of  nurses  adequate 
to  accomplish  this  purpose.    Ev'er;^'-  nurse  performing  this'  function 
should  be  provided  a  set  of  standing  orders  for  handling  minor  ailments 
or  injuries.    A  standard  set  of  such" standard  orders  for  enroute  nu.rsing 
services"  Yd.ll  be  furnished  by  the  Washington  office.    The  nurse  should 
be  vested  Tfith  authority  to  sumiion  medical  assistance  at  the  nearest 
station  enroute,  in  the  event  of  serious  illness  or  injury  occurring 
during  the  trip. 

2.    Supplies.    Every  narse  performing  enroute  services  should  be 
provided  with  a  collection  of  first-aid  supplies  and  drugs  adequate  to 
meet  the  needs  of  the  journey  and  the  number  and  type  of  persons  in- 
volved.   The  contents  of  a  standard  set  of  such  "medical  supplies  for 
enroute  health  services"  id.ll  be  issued  by  the  'Vashiilgton  office.  If, 
for  any  reason,  a  nurse  is  unable  to  accompany  a  transported  group, 
a  selected  number  of  these  supplies  may  be  furnished  to  the  transpor- 
tation officer  in  charge  -  mth  instructions  by  the  field  operations 
medical  officer  as  to  their  use.  '  " •       "  " 

4-01.8    Mid-season  Medical  Referrals. 

1.    Inter-Zone.    After  a  farm  worker  or  his  dependents  have  been 
located  in  a  Zone  and  are  moved  to  another  Zone,  it  shall  be  the  re- 
sponsibility of  the  medical  officer  of  the  original  area  to  refer  all 
medical  data  (inclusive  of  full  Treatment  Record  and  other  items)  to 
the  medical  officer  in  the  new  area  of  placement.    Such  referrals  apply 
to  movements  at  any  time  and  in  any  direction,  Tihether  at  the  beginning 
or  at  the  end  of  the  season  -  in  accordance  Ti.th  the  information  pro- 
vided in  the  attached  memorandum,  Medical  Referrals  of  Interstate 
Transportees.    Such  Inter-Zone  referrals  shall  ordinarily  be  made 
through  transportation  officers  in  charge  of  the  Inter-Zone  movements. 
V.'hen  this  is  not  feasible,  they  sball  be  mailed,  with  notation  being 
made  on  each  record  or  each  collection  of  records,  as  to  the  expected 
prcise  destination  of  the  transportee. 

2.    Intra-Zone.    T.'ithin  a  Zone  I'vhen  farm  workers  and  dependents 
are  moved  from  center  to  center,  the  nurse  shall  make  every  effort  to 
determine  the  new  destination  of  the  transportee  and  send  all  medical 
data  on  that  person  (including  the  complete  Treatment  Record,  Dental 
Record,  and  other  data)  to  the  nurse  at  the  center  of  destination.  The 
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nurse  shall  prepare  the  records  for  safe  transmittal  and  deliver  then  ■ 
to  the  center  rnanager  to  be  for^rardGd  (in  person)  T.^th  the  transporta- 
tion officer  or  via  registered  rail.    The  nurse  7n.ll  obtain  a  receipt 
for  any  records  delivered  to  the  center  manager.    If  the  nurse  is  un- 
able to  determine  the  destination  of  farm  iTOrkers  leaving  her  center, 
she  should  fon'/ard  all  medical  data  to  the  m.edical  officer  v-tio,  by  re- 
ferral to  records  in  the  Operations  Office  of  the  Office  of  Labor, 
should  be  able  to  fon-rard  all  material  to  the  proper  clinic  in  the  new 
area  of  placement. 

3.    Repatriation  Referrals.    Tedical  referrals  on  all  foreign 
workers  to  be  repatriated  should  be  sent  to  the  national  departments  of 
health  of  the  several  nations  in  accordance  TJlth  a  previous  directive 
on  this  subject,  I'.^^cdical  Referrals  of  Repatriated  Cases,  a  copy  of 
Ttiich  is  attached. 

^C'1.9    Hotif ications  of  Labor  Movements  to  Other  Agencies. 

1.  State  Health  Lepartmcnts.    T.hencver  the  medical  officer  learns 
of  an  anticipated  m.ovemant  of  workers  into  his  area,  he  shall  make 
appropriate  notifications  to  the  respective  state  departments  of  health 
in  accordance  -.dth  a  previous  directive.  Notifications  of  State  Health 
Departments,  a  copy  of  Yiiich  will  be  provided.    It  is  expected  that  in- 
formation on  anticipated  labor  movements  v.dll  be  made  available  regular- 
ly to  the  medical  officer  by  the  Chief  of  Operations. 

2.  Other  Agencies.    Hienever  good  relations  dictate,  the  medical 
officer  shall  give  appropriate  inf orm^'.tion  on  the  health  problems  of 
farm  vrorkers  and  dependents  under  our  jurisdiction  to  local  welfare  de- 
partments, schools,  agencies  dealing  in  housing  or  "public  institutions", 
or  other  agencies  concerned  i^ith  the  problems  created  by  the  movement  of 
farm  workers  into  an  area. 


Section  2,     Interstate  Rail  Transportation  of 
25  or  More  Viorkers 

402.1  Assijjriment  of  Labor  Symbol.    Upon  receipt  by  the  Chief  of  Operations 
of  an  approved  certification,  and  as  soon  as  the  entraimnent  points  and 
departure  dates  have  been  determined,  the  Chief  of  Operations  will  telegraph 
the  order  for  railroad  equipLient  to  the  Operations  Branch  in  VJashington.  The 
Operations  B  .;,.:xh  at  that  time  will  assign  a  labor  sj/mbol  number  to  the  move- 
ment.   This  notice,  by  th(3  Chief  of  Operations  to  the  Operations  Branch  in 
W'ashington,  must  be  given  at  least  72  hours  in  advance  of  the  proposed  movement. 
Labor  s;;-mbols  v;ill  be  established  in  a  similar  manner  for  repatriations  and 
seasonal  returns. 

402.2  Contacts  with  Railroads.  When  the  labor  symbol  number  has  been  assigned 
by  the  YJashiington  office  and  the  Chief  of  Operations  has  supplied  the  details 

of  the  movement  \;ith  respect  to  the  number  of  workers,  their  origin,  the  date 
of  departure  and  destination,  the  Operations  Branch,  Washington,  will  transmit 
this  information  to  the  association  of  American  Railroads  for  routing  and  pro- 
cessing to  the  rail  carriers  involved,    \ihen  the  route  covering  a  particular 
laovement  has  been  assigned,  the  Operation  Branch,  Washington,  Virill  pass  this 
information  on  to  the  Chief  of  Operations,    From  this  point,  the  Chief  of 
Operations  may  contact  the  originating  carrier  in  order  to  make  the  necessary 
arrangements  as  to  schedule  and  feeding  enroute.    RAILRO.iDS  LIUST  MOT  BE  ^iP- 
PRO;XHED  PRIOR  TO  TFE  ASSIGMiEIJT  OF  A  LABOR  SYIBOL  AiJD  ROUTS. 

402.3  Change  in  Number  of  Worl:ers.     If  the  number  of  vrorkers  to  be  moved,  as 
set  up  under  the  original  labor  svTnbol  is  changed,  this  information  will  be  re- 
layed to  the  Operations  Branch,  Viashington,  by  the  Chief  of  Operations,  im- 
mediately for  transmittal  to  the  Association  of  American  Railroads.     If  this 
information  is  not  available  until  after  office  hours,  it  v.dll  be  telegraphed  to 
the  Director  of  Labor,  VJashington,  at  once.    The  Chief  of  Operations  will  also 
notify  the  representative  of  the  originating  railroad  immediately,  with  instruc- 
tions to  change  feeding  arrangements  accordingly.     It  is  important  for 

this  procedure  to  be  forj^arded  vdthout  fail  since  the 


Office  of  Labor  is  held  accountable  for  all  meals  ordered  regardless 
of  whether  they  are  used.    The  above  also  appli-es  to  any  other  changes 
from  the  original  set-up  of  the  movement, 

402.4.    Tickets.    Transportation  escorts  will  purchase  one-way  tickets 
for  all  movements.    See  Chapter  XII  for  instructions  on  coding  and 
handling  transportation  requests. 

Z^02 . 5    Transportation  Escorts  Responsible  for  Y'orkers  ''hile  Enroute. 
Transportation  crews  are  responsible  for  the  workers  from  the  time 
they  are  placed  on  trains  until  they  are  delivered  to  the  E:ctension 
Service  placement  office  and/or  operations  officer  in  the  area  of 
emplo^nnent.    Transportation  escorts  will  deliver  workers  at  desti- 
nation to  the  proper  authorities,  making  a  thorough  check  as  to  the 
number  of  ^Yorkers  delivered  and,  in  the  case  of  foreign  workers,  will 
remain  with  the  authorities  receiving  the  workers  to  cooperate  vdth 
them  until  the  v^orkers  are  delivered  to  housing.  Transportation 
escorts  will  be  instructed  that  they  have  no  jurisdiction  over  the 
operation  of  trains.    Any  question  arising  between  railroad  repre- 
sentatives and  transportation  escorts  will  be  cleared  through  the 
Chief  of  Operation,  except  in  case  of  extreme  emergency.    He  will 
be  notified  of  the  action  taken  in  emergency  cases. 

402.6  Notification  of  Arrival.    Transportation  escorts  w-ill  telegraph 
their  Chief  of  Operations  immediately  after  departure,  shovdng  the 
number  of  workers  carried,  date  and  time  of  departure,  and  scheduled 
time  of  arrival  at  destination.    Identical  information  mil  at  the  - 
same  time  be  telegraphed  to  the  Chief  of  Operations  in  the  area  of 
employment,  and  the  Director  of  Labor,  nashington,  D.  C.     It  is  im- 
portant that  the  officials  at  the  point  of  destination  be  advised  of 
the  definite  time  of  train  arrival.    T.  is  "i'/ill  be  accomplished  by 

means  of  a  telegram  from  the^  escort  to  tb.e  receiving  official.  In  

the  event  a  delay  occurs  vjliile  enroute  which  mil  result  in  a  ma- 
terial change  of  the  arrival  time  as  indicated  in  the  first  telegram, 
a  subsequent  telegram  vd.ll  be  dispatched  giving  the  nevr  time  of 
arrival, 

402.7  Responsibility  for  Feeding  Arrangements.    The  Chief  of 
Operations  mil  be  responsible  for  determining  the  typo  of  feeding 
arrangem. ent s  ■'.'hich  are  to  be  m^.de  for  all  rail  movements  originating 
in  his  area  and  his  representative  will  make  the  necessary  arrange- 
ments for  this  feeding  with  the  initial  carrier.    These  arrangements 
mil  cover  the  entire  trip.    Box  lunches  vrill  be  requested  whenever 
possible,  but,  on  long  trips  of  48  hours  or  more,  arrangements  mil 
be  made  to  feed  at  least  one  hot  meal  per  day.    All  meals  Y.dll  be 
purchased  as  reasonably  as  possible  but  in  no  event  mil  box  lunches 
exceed  $.75  per  meal,  nor  vvdll  hot  meals  exceed  51*00  per  meal  per 
person.    Yihien  diners  are  requested  and  refused,  the  Operations  Branch, 


Washington,  Tn.ll  be  notified  iimediatcly  by  the  Chief  of  Operations 
in  order  that  this  may  be  handled  through  ITashington.    The  Operations 
Branch,  Y^ashington,  -vTill  also  be  notified  iim'nediately  in  the  event  of 
any  other  difficulty  ivhich  may  arise  in  the  securing  of  proper  co- 
operation from  the  railroads.    Care  must  be  exercised  by  the  Chief  of 
Operations  in  setting  up  meal  arranrements  in  order  to  allow  for  train 
delays  so  as  to  minimize  the  necessity  of  skipping  any  meals  or  of 
causing  undue  delay  in  providing  meals. 

In  the  event  of  a  delay  in  the  arrival  of  six  hours  or  more,  which 
makes  it  necessary  to  provide  an  additional  meal  on  the  train,  the 
escort  is  responsible  for  making  proper  arrangements  "dth  the  rail- 
road for  feeding  these  r.-orkers.    If  the  delay  in  arrival  is  less 
tho.n  six  hours,  the  escort  is  responsible  for  making  arrangements 
T.dth  the  Chief  of  Operations  in  the  area  of  emplojrment  so  that  food 
will  be  available  for  feeding  the  rorkers  upon  their  s.rrival  at 
destination. 

402.8  Illness  of  Worker  Enroute.    In  the  event  of  illness  enroute, 
the  Torker  rail  be  placed  under  the  care  of  the  nearest  physician 
for  observation  and  ivill  be  left  at  the  nearest  hospital  if  so 
recommended  by  the  attending  physician. 

402.9  Death  of  T'orker  Enroute.    In  the  event  of  a  death  enroute,  the 
body  Td.ll  be  rem.oved  from  the  train  and  sent  to  the  nearest  funeral 
establishment,  to  bo  held  pending  instructions  from  the  Chief  of 
Operations.    Complete  information  regarding  such  death  I'dll  be  iin— 
mediately  telegraphed  to  the  Chief  of  Operations  in  the  area  of 
recruitment. 

402.10  Baggage.    Workers'  baggage  should  not  be  checked  on  rail 
movements  unlo'ss  lack  of  space  prohibits  carrying  it  in  the  car  in 
T.hich  they  are  riding.     In  the  event  it  is  necessarjr  to  check  baggage, 
ca»re  should  be  exercised  to  sec  that  it  is  properl3r  tagged  and  sepa- 
rated in  the  bag.^age  car  so  that  it  can  be  unloaded  quickly  and  rdth- 
out  loss.    This  is  particularly  applicable  in  the  case  of  split 
destination. 

Section  3,    Interstate  Bus  Transportation  and  Transportation 
of  Less  Than  25  Workers.. 

403.1  Responsibilities  of  Escorts.    Responsibilities  of  escorts 
including  notification  of  receiving  official  as  to  time  of  arrival 
Tdll  be  similar  to  those  described  above. 

403.2  Transportation  by  Rail  of  Less  than  25  Torkers.  Trans- 
portation by  rail  of  less  than  25  workers  vdll  be  arranged  for  by 
the  Chief  of  Operations,  and  it  will  not  be  necessary  to  secure  a 
labor  syrnbol  from  the  "".''ashing-bon  office. 


/ 


^03.3 


403*3    All.  Interstate  Bus  Transportation.    All  interstate  bus  trans- 
portation will  be  arranged  for  by  the  Chief  of  Operations.    All  bus 
tickets  p\irchased  shall  be  one-T.'a.y  tickets  uiiless  otherv'.dse  authorized 
by  Chief  of  Operations. 

Section  4,.    Intrastate  Transportation 

Policies  for  intrastate  transportation  of  agricultural  workers  rdll 
be  formulated  and  issued  by  the  Director  of  Labor  in  the  near  future. 
State  Extension  Services  t.t.II  formulate  and  issue  procedures,  two 
copies  should  be  sent  to  the  Director  of  Labor  for  review. 


CHAPTER  V.  PUCBi'iElTT 


Section  1.  General 

501.1  Responsibility  for  Placement.     Subject  only  to  supervision  by 
the  Director  of  Labor,  the  full  responsibility  for  all  placement  of 
agricultural  workers  rests  with  the  respective  State  Extension  Services, 

• 

501.2  Placement  of  Porei^n  I'Jorkers  Under  Contract  to  VJar 

Pood  Administration.     Such  workers  will  be  placed  only  ''itb  em- 
ployers v;ho  have  previously  entered  into  a  contract  with  the  War  Pood 
Administration,  executed  in  accordance  v/ith  regulations  prescribed  by 
the  Director  of  Labor  and  providing  for  such  guarantees  and  conditions 
of  employment  as  are  required  by  the  various  foreign  governments  and 
by  the  War  Pood  Administration.     (See  Chapter  VI  and  Chapter  II.) 

501.3  Placement  of  Domestic  Agricultural  Workers 

Transported  by  the  War  Pood  Administration.     Such  workers  will 
be  placed  only  with  employers  who  have  entered  into  a  contract  v;ith  the 
State  Extension  Service,  executed  in  accordance  with  regulations  pre- 
scribed by  the  DiTector  of  Labor. 

Section  2,    Policies    and  Procedures  for  Use  at 
Parm  Labor  Supply  Centers 

Policies  and  procedures  for  use  in  connection  with  placement;  of  agri- 
cultural v/orkers  housed  in  Parm  Labor  Supply  Centers  operated  with 
funds  made  available  by  Public  Lav/  IJo.        will  be  prescribed  by  the 
Director  of  Labor  and  issued  in  the  near  future. 

Section  3»    Policies  and  Procedures  Covering  Placement  of 

Workers  Hot  Housed  in  Parm  Labor  Supply  Centers 

Policies  and  procedures  will  be  developed  and  issued  by  each  State 
Extension  Service;  two  copies  should  be  forv/ardcd  to  the  Director  of 
Labor,  Vfashington,  D.  C,  for  revicv;. 
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CHAPTER  VI.    Employers'  Contracts 

and  Contract  Compliance 


Section  1.    Employment  Agreement  Forms 

601.1  Foreign  Workers.  The,  emplosrment  contract  f.orms  novr  in  use 
will  "be  continued  in  use  until  and  unless  superseded  by  direction 
of  the  Director  of  Labor.  ^  < 

601.2  Transported  Interstate  Seasonal  TJorkers.    The  employment  con- 
tract form  now  in  use  v/ill  be  continued  in  use  until  and  unless 
superseded  by  direction  of  the  Director  of  Labor • 

601.3  Transported  Interstate  Re^lar  Workers.    Suitable  forms  Will 
be  developed  and  issued  by  the  Director  of  Labor. 

Section  2.    Execution  of  Employers'  Contracts 

602.1    Foreign  Workers .    As  prescribed  in  paragraph  202.2  (3),  (a)  the 
Chief  of  Operations,  Office  of  Labor  will  receive  a  copy  of  EFL-^-lO. 
As  soon  as  it  is  determined,  by  the  Program  Branch,  Office  of  Labor, 
Washington,  D.  C,  that  foreign  vrorkers  will  be  supplied,  if  and  when 
the  certification  is  approved,  the  Chief  of  Operations  in  the  area  of 
employment  will  be  so  advised.    He  will  then  designate  a  representative 
to  inspect  the  employers'  housing  in  cases  where  private  housing  is  to 
be  furnished  (See  paragraph  704.1),  to  explain  fully  the  responsibil- 
ities and  obligations  of  the  employer,  including  keeping  and  submitting 
payrolls,  making  and  forwarding  deductions  required  by  foreign  govern- 
ments, etc. 

Tlie  employer  will  then  sign  the  agreement  in  an  original  and  two 
copies..  The  representative  of  the  Office  of  Labor  in  question  ?/ill 
sign  as  a  witness.    He  will  explain  to  the  employer  that  the  contract 
is  not  binding  upon  the  TFar  Food  Administration  until  and  unless  signed 
by  the  Chief  of  Operations  in  the  area  of  employment. 

The  Chief  of  Operations  in  the  area  of  employment,  upon  receipt  of  the 
signed  copies  of  the  contracts  and  the  housing  inspection  report  will 
advise  the  Program  Branch  of  his  recommendations  T/ith  respect  to  the 
certification  in  question. 

The  Chief  of  Operations  in  the  area  of  employment  will  sign  the  con- 
tracts for  the  War  Food  Administration.    He  ^Till  then  distribute  the 
copies  of  the  contract,  as  follows:    original  to  the  Finance  Office 
handling  contract  compliance,  first  cops'-  "to  files  in  Chief  of  Operations 
office,  second  copy  to  employer. 


602.2.     Interstate  Tranapog-ted-  "[Qr.kers..  ,  The  procedure  nov;  in  use 
will  be  follovred  unless  and  until  supersed^'d-'lsy  direction  of  the 
Director  .o'f  LaTiior,       •   ,  ■ 

...  Section  3.    Contract  Comnliance  at  the  County  Level 

603.1  "foreign  ".Jbrkers,    .Subject "'tQ-  af^reement!S-..b^t'W'esn  the  Director 
of  Labor  and  the  -several  State  S^ct an sipri  Servjides,'  contra.ct  copitdII- 
ance.  a.t  .the  county  level  will  be  Derfornied 'either 'by  the  Office  of 
Labor  or  bj^  the  Sta1>e  "]]:ctension  .Service.     In  either  case,  the  emDloyer 
will  be  required  "to  submit  at' ri%p.lHr:inu-rvals,.  v/eekly)  a 
payroll  accounting  for  all  time  of  each  v.^orker  assigned,  shoiTinf^  'pay- 
ments made  and  accompanied  by  deductions,  to  bo  forwarded  throufrh 
"oroper  channels  to  the  nati'"":;  -cpvptry  of  each  v.rorker. 

Unrtil  ;and.  unless  superseded  b^.-  diro,c.tion  of  the  Director  of  Labor, 
Present  pa^TT'oll  forms  vrill,  be-  used  andyGurrent  procedures  wi],l  be 
followed ■  ■        '    ■•  .    ..  ■'■'••'■■ 

603 .2  .interstate  Domestic  '"orkers , ^Sub.jc-ct  to''  a-^reement s  .between 
the;, Direct  or  of  Labor  and.  the  ssve^r^al ,  St.ate  IxtehsiPn  Services,  con- 
tract ..compXianc  3  at  the  co'^jinty -.lev^l  \nX\  be  Derfbrmed  by  either  the 
Off  ice.  of .  .Labor  or  bjr  the  State  Extensi  oh  Service, " 

Until  and  unless  suberseded  by, -d ire ^.tioq  of ;  the  tirector  of  Labor, 
nresent  payroll  forms  will  be  used  and  current  procedures  vrill  be 
f  ollpwed .... 

Section,  4.   .  Contract  Comoliance.  at  -  Zone  Level 

604.1    Until"  and  unless  superseded;  :by  ,  ^ha;  Admiiiistrator,  rer^ulations 
nr^eseribed  by  .the  Director  o^  Labor,  January  22,  1Q44,  titled  "Contract 
Comoliance",  viill  be'  followed .  -  "It  .should .  be  :numbered  #604..!  and  filed 
usider.ithis  ^  se,ction,  '■ 

Section  5^    Ex.^cution  of  Contracts  Tdth  Domestic  Int.3r.state  Workers 

605,1    thti  State  extension  so.rvicb  in  the  State  .  of .  reqruitment  will  bo 
resoop'sibld  'f  or-' oicecution  of  ■.  contracts  with  ddm.estic  v.^ork^-rs.  Procedures 
and  approoriato  contract  forms, -will  be  made'- available  hj  the  Director  of 
Labor, 


